Batch Quote File Import/Export Directions

Import of Text Files or Batch Quote Download Files into the Access
Database

1. Open DIBBS Batch Quote Import Access database.
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2. Copy blank DIBBS Batch Quote Import table.
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3. Click somewhere in the white space and paste.
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4. Input the new table name.
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5. Highlight new table by clicking on new table name.

6. On the menu bar, click file, Get External Data, and Import.
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7. Use the import window to find the file that you want to import into the
DIBBS Batch Quote Import table. Hint: Remember to change “File of
Type:” to Text files. Once you have located the file click Import.
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Mot all file bvpes are installed by default, To add other file tyvpes, run the Setup program, click Add/Remove, Daka Access,
Change Option. Additional file bvpes are also available in the Office 97 YaluPack,
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8. The Import Text Wizard should appear. Since the defaults are correct,
you simply click next.

B Import Text Wizard

The wizard haz decided that pour data iz in a 'Delimited’ format. [F it izn't, choose the farmat that
more correctly descrbes your data.

Chonze the format that best describes paur data:

{* :Delimited - Characters such az comma or tab separate each field

" Fixed width - Fields are aligned in colurmns with spaces between each figld

Sample data from file: HADESETOPYBRO0T024. TAT.

|1 ("SPO70000TKG31", "10-30-2000", ", ", "BI","1", """, "90" | =
| 2 ["SPO70000TKG31", "10-30-2000", ", ", "BI", "1" """ "90",
| 3 ["sPo7oo001TSR212, 110720000, ", BT, Lt 90,
|4 ["SPO70001TS213", "11-07-2000", ", ", "BI", "1", "", "90",
| 5 ["SPO70001TS214", "11-07-2000", ", ", "BI", "1", """, "90",
| & ["SPO70001TS215", "11-07-2000", ", ", "BI", "1", "" "90",
| 7 ["SPO70001TS216", "11-072000", ", ", "BI", "1", "", "90",
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9. Another Import Text Wizard window appears and again the defaults are

correct so you click next.

B Import Text Wizard
YWhat delimiter separates vour fields? Select the appropriate delimiter and see how your test iz
affected in the preview below.

Chooze the delimiter that zeparates wour fields;
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10. Click the radio button “In an Existing Table” then click the drop down
menu and choose the table that created in Steps 3 and 4.
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YWhere you would like to store vour data? 'ou can store it in & new table or in an exizting table.
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11. The last step is to click “Finish”.
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That's all the information the wizard needs to import pour data.

Imnpart ko T able;

=2t

[ 1 would ke a wizard to analyze my table after importing the data.

[ Display Help after the wizard is finished.
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12. You will receive the following confirmation message.

Import Text Wizard |

@ Finizhed importing file 'H:\desktophbgO01024. b’ to table 'Test1".

13. To view the data in the table format click on the table name. The table
should open with the data that you imported.



Export of Batch Quote Access Database to text file

1. Highlight the table with the data you want to export. On the menu bar,
click File, Export.
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2. Select the location where you want to save the file. Make sure that you
change the “Save as type:” to Text Files. Once you have selected the
location to save the file, click the Save button.



Save Table 'Testl" As
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Mok all file types are installed by defaulk, To add other file bypes, run the Setup program, dlick AddfRemove, Data
frceess, Change Option, Additional file bypes are also available in the Office 97 YaluPack,

3. The Export Text Wizard should appear. Since the defaults are correct
you simply click next.

B3 Export Text Wizard

Thiz wizard allows pou to specify detail: on how Microsoft Access should export pour data.
YWhich export format would pou like?

Chooze the format that best describes pour data;

* Delimited - Characters such a: comma or tab separate each field

(" Fired Width - Fields are aligned in columns with spaces bebween each field

Sample export format:

|1 ["SPO70000TKG31", "10-30-2000", ., "BI","1", ., "90","¥", "Hl «
| 2 |"SFO70000TKG31", "10-30-2000", ., "BI", 1", . "90","¥" . "H
| 3 |"SFo7o001TSR212", 11072000, ., "BI", " 1", . "90","¥"."H
| 4 ["SPO70001TS213", "11-07-2000",,, "BI", "1",, "90","¥" "H
| & ["SPO70001TS214", "11-07-2000", ., "BI","1",,"90","¥" "}
| & |"SFO70001TS215", "11~-07-2000", ., "BI", "1", ., "90","¥" . "H
| 7 |"SFO70001TS216", "11-07-2000", ., "BI", "1", ., "90","¥" . "H
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4. Another Export Text Wizard window appears and again the defaults are
correct so you click next.



B3 Export Text Wizard

YWhat delimiter separates pour fieldzs? Select the appropriate delimiter and see how your test iz
affected in the preview below.

Chooze the delimiter that zeparates wour fields;
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"SpoY0001TS213", "11-.0%-2000", ., "BI", "1", , "90", "¥" "H",
"SPOY0001TS214", "11-07<2000", ., "BI" "1", . "90", "¥" "H".
"SPO70001TS215", "11-.07<2000", ., "BI" "1", . "90", "¥" "H".
"SPOY0001TS21e", "11-07-2000", ., "BI" 1", . "90", "¥" "H".
"SFoOY0001TS21%7", "11-.0%-2000",, , "BI" "1" _"90" "¥" "H", j
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5. The last step is to click “Finish”.

B Export Text Wizard

That's all the information the wizard needs to export pour data.
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Advanced... Cancel | < Back | | Einizh |

6. You will receive the following confirmation message.



Export Text Wizard E |

@ Finizhed exporting table ‘Testl' to file 'H:\dezktophTest] bt

7. The text file is ready for batch uploading.
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